SUPPLEMENTING DIGITAL TECHNICAL ORDERS (TO).
1.  Use the following procedures to supplement TOs provided in Indexed Adobe Portable Document Format (IPDF).  Similar procedures may be usable for TOs provided in other application software formats.  IPDF files are viewed (but not modified) using Adobe Acrobat Reader™ (free from Adobe or download from this web page).

NOTE

Adobe® Acrobat™ is available at substantial savings through the Adobe Government Volume Purchase Plan program when ordering specified quantities.

2.  First, develop the supplement using a word-processing program (formatted and numbered IAW TO 00-5-1).  Convert it to PDF using Acrobat Distiller™ or PDFWriter™ (part of Acrobat).
3.  Download the TO file from its distribution medium (usually Internet or CD-ROM).  Open the file using Adobe Acrobat, and attach the supplement file to the end of the TO file (this will ensure that any cross-document links between one TO and another are still operative).  Paper supplement copies will still be posted in the proper order (TO 00-5-1, Figure 7-8) to the paper TO file.  Use the Acrobat ‘Link’ tool to link the affected paragraphs in the TO file to the supplement, and use the ‘Notes’ tool to annotate the affected paragraphs IAW TO paragraph 7.6.6.  An alternative method is to include the text of the supplement in the paragraph ‘Note’ instead of linking to the supplement.

4.  Use the ‘Text Annotation’ or ‘Form’ tools to reference supplements on the TO title page (set the Form tool to ‘Read Only’).  The TO.MART program will look for a title page note titled “Supplements” and listing the current supplement numbers using the format “S-1, S-2, SS-3,….”  In the odd case where the last supplement issued is rescinded without being replaced by a newer supplement, the rescinded supplement must be kept in the list and the word "rescinded" added after it (e.g. "S-10, S-11, SS-12 rescinded").  The highest numbered supplement ever issued must always be mentioned in the note, so that the program (and users) can determine which copy of a file was newer.
5.  Upload the TO file with notes and attached supplement to the distribution medium.  Interim changes to a TO distributed on CD-ROM might be uploaded on a web site for immediate access, with notification provided to users according to AFMCI 21-302.

