MANDATORY INDEX ENTRIES

SCREEN NAME
FIELD NAME
ENTRY
MANDATORY
When to Enter
NOTES
Ref 









Update Publication Information
Basic Pub Date
DD MMM YYYY
YES, when TO or TO update is published.
As soon as publication date (copy freeze date) is known.  Estimates are not useful.  NOTE:  Enter the Date Distributed (Issue Data?) when ID for the pub is made.
Use the pull down calendar chooser.
1

Update Publication Information
Pub Title
Text and Numbers
YES, 
Initially entered (required) when complete Request AF Pub Number screen
No Control characters or Hard Returns (Enter) allowed.
2

Issue Data
Available for Published Index
Button: Yes or No 
YES
Indicate YES once TO Number is approved or when TO increment is available for distribution.
Selecting no will prevent it from appearing in the TO Index.
3

Management Information
TM Manager
TM Managers Name, Use Person Chooser
YES
First opportunity
Needed by System Templates etc.
4

Management Information
Equipment Specialist
Equipment Specialists Name, Use Person Chooser
YES
As above
Needed by System Templates etc.
5

Management Information
TCTO Data Code
7 Digit Data Code
YES (If TCTO)
When TCTO number is established
Workaround required.

6

Update Pub Stock Number Data  (Add a Pub Stock Number)
Air Force Pub Type
Select from Pull Down List
YES
After TO Pub number is initially assigned and as soon as TO Index record for any TO increment (Revision, Change, Supplement) is created.
Required to “ADD” a PSN.  A PSN must be assigned to the TO Pub to allow ID for the TO pub to be established.
7

Update Pub Stock Number Data  (Add a Pub Stock Number)
Air Force Media Code
Select from Pull Down List
YES
Required info. to build Pub Stk. No.
Required to “ADD” a PSN.  
8

Update Pub Stock Number Data  (Add a Pub Stock Number)
Air Force Pub ID
Specific Number if for a Change
YES
Required info. to build Pub Stk. No.

9

Update Pub Stock Number Data  (Add a Pub Stock Number)
TO Category Code
Select from Pull Down List
YES
Required info. to build Pub Stk. No.
Required to “ADD” a PSN
10

Update Pub Stock Number Data  (Add a Pub Stock Number)
Media Code
Select from Pull Down List
YES
Required info. to build Pub Stk. No.
Should match the media code used to assign the PSN (last 2 digits of PSN)
11

Update Pub Stock Number Data  (Add a Pub Stock Number)
Page Count
Enter Number of Pages
YES

Required for Repro Orders and FMS use
12

Update Pub Stock Number Data  (Add a Pub Stock Number)
Unit of Issue
Select from Pull Down List
YES

Must specify EACH.  Do not leave unspecified


13

Update Pub Stock Number Data  (Add a Pub Stock Number)
Max Issue
Enter Number
YES

DO NOT leave as 0.
14

Update Pub Stock Number Data  (Add a Pub Stock Number)
Reorder Pt. %
Enter Number
YES

DO NOT make blank.  Leave as defaulted.
15

Update Pub Stock Number Data  (Add a Pub Stock Number)
Reorder Pt. Qty
Enter Number
YES

DO NOT leave blank or Zero
16

Update Pub Stock Number Data  (Add a Pub Stock Number)
Inventory Ctrl Point
Use Org Chooser Pull Down
YES

MUST match Stock Point
17

Update Pub Stock Number Data  (Add a Pub Stock Number)
Stock Item Mgr
Stock Item Manager, Use the Person Chooser.
YES

Should be user in same org as Stock Point
18

Update Pub Stock Number Data  (Add a Pub Stock Number)
Stock Point
Use Org Chooser Pull Down
YES

MUST match Inventory Ctrl Point
19

Update Pub Stock Number Data  (Add a Change)
Change No.
Number of the Change
YES

Use leading zeros ie 003.  Must also complete all PSN entries 7 to 18
20

Update Pub Stock Number Data  (Add a Change)
Change Date
DD MMM YYYY
YES

Use the Pull Down Date Chooser. Must also complete all PSN entries 7 to 18
21

Update Pub Stock Number Data  (Add a Revision)
Revision Date
DD MMM YYYY
YES

Use the Pull Down Date Chooser. Must also complete all PSN entries 7 to 18
22

Update Pub Stock Number Data  (Add a Revision)
Proponent ID
Use Org Chooser Pull Down
YES

Must also complete all PSN entries 7 to 18
23

Update Pub Stock Number Data  (Add a Revision)
Revision No.
Number of the revision
YES

Use leading zeros i.e, 0003. . Must also complete all PSN entries 7 to 18
24

Update Pub Stock Number Data  (Add a Revision)
Supercede
Yes or No Button
YES

Yes to supercede previous revision. . Must also complete all PSN entries 7 to 18
25

Update Pub Stock Number Data  (Add a Supplement)
Basic Pub Date
DD MMM YYYY
YES

Use the Pull Down Date Chooser. . Must also complete all PSN entries 7 to 18
26

Update Pub Stock Number Data  (Add a Supplement)
Publication Type
Select from Pull Down List
YES

Must also complete all PSN entries 7 to 18
27

Update Pub Stock Number Data  (Add a Supplement)
Proponent ID
Use Org Chooser Pull Down
YES

Must also complete all PSN entries 7 to 18
28

Update Pub Stock Number Data  (Add a Supplement)
Supplement Type
Use Pull Down List.
YES

Ensure type is correct.  Must also complete all PSN entries 7 to 18
29









Questions to be answered:

Update Pub Stock Number Data  (Add a Pub Stock Number)
Page Count
Enter Number of Pages
YES

Required for Repro Orders and FMS use
12

So what number of pages do we tell TO Managers to enter and when?  This is not normally informaiton the TO manger might have until the repro order is being put together.  Recommend establishing practice that TO Manager’s wait to create TO Index record for TO Revisions, Changes and Supplements until ready to go to reproduction.  Information 

� The workaround requires continued use of data code blocks obtained from OC—ALC/TILUB instead of automatic data code number provided by the JCALS system when a TCTO record is established.  The user should accept the Data Code initially provided by the JCALS system and then Update TM Index information to change the data code to the next number available from the OC-ALC/TILUB provided list.  The workaround is necessary to ensure that unique data codes are assigned to AF TCTOs across all AF sites – not just within the site.





